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School Community Child Safety Code of Conduct 

Purpose 
 
This Code of Conduct has a specific focus on safeguarding children and young people at St 
Joan of Arc against sexual, physical, psychological and emotional abuse or neglect. It has 
been developed in accordance with Victorian Government’s Ministerial Order No 870 to 
support the school’s Professional Child Safety Code of Conduct and defines expectations of 
parents and those members of the school community, who may, at times, act as volunteers. 
 
All staff, volunteers, contractors, clergy and board/school council members at St Joan of Arc 
are expected to actively contribute to a school culture that respects the dignity of its members 
and affirms the Gospel values of love, care for others, compassion and justice.   They are 
required to observe child safe principles and expectations for appropriate behaviour towards 
and in the company of children, as noted below. 
 
Principles for adult’s behaviour in undertaking child-connected work 

Some simple principles should guide an adult’s behaviour when undertaking child-connected 
work such as: 

• the adult/child relationship should be professional at all times 
• an adult’s response to a child’s behaviour or circumstance should be commensurate 

with the child’s age and vulnerability and the adult’s responsibility for the care, safety 
and welfare of the child 

• an adult should not be alone with a child unless there is line of sight to other adults 
• an adult should not initiate or seek physical contact or contact with children outside 

school. 
 

Child Connected Work 

Child Connected work is defined as: ‘Work authorised by the school’s Principal, members of 
the Leadership Team or the School Board performed by an adult in the school environment 
while children are present or are reasonably expected to be present’. 

For the purpose of this School Community Child Safety Code of Conduct ‘Child Connected 
Work’ includes activities such as volunteering as a parent helper, guest speakers, 
contractors, members of the school board or parent’s association. This also applies to 
members of the school community who infrequently volunteer their services at working bees, 
maintenance works, school sporting events, concert rehearsals or other like activities. 

Acceptable behaviours 

All staff, volunteers, contractors, clergy and board/school council members are responsible for 
supporting the safety of children by: 
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• adhering to the school’s child safe policy and upholding the school’s statement of 
commitment to child safety at all times 

• taking all reasonable steps to protect children from abuse 
• respecting the privacy of all students & young people and their families 
• listening and responding to the views and concerns of students, particularly if they are 

telling you that they or another student or young person has been abused and/or are 
worried about their safety or the safety of another child. These disclosures must be 
reported to the supervising teacher in the first instance, the Principal or a member of 
the school’s Leadership Team immediately 

• ensuring at all times that those participating in ‘Child Connected Works’ are never left 
alone with a student or young person. Where possible students & young people 
should remain in groups at all times. Where this is not possible, all ‘Child Connected 
Works’ must be undertaken in an open and visible environment in close proximity to 
a member of SJA Primary School staff 

• treating everyone within the school community with respect including students, young 
people, staff members, other parents & service providers. This includes listening to 
and valuing their ideas and opinions 

• taking account of the diversity of all students, including (but not limited to) the needs 
of Aboriginal students, students from culturally and/or linguistically diverse 
backgrounds, students with disabilities and students and young people who are 
vulnerable 

• promoting the cultural safety, participation and empowerment of all students & young 
people in all activities, including those from diverse backgrounds 

• reporting all child safety complaints, suspected abuse, disclosures or breaches of the 
School Community Child Safety Code of Conduct immediately to the supervising 
teacher, in the first instance, Principal or a member of the school’s Leadership Team 
immediately 

• If an allegation of child abuse is made, ensuring the safety of the student/s or young 
person/s as soon as possible and then reporting this to the Principal or a member of 
the school’s Leadership Team as soon as possible 

 
Unacceptable behaviours 

All staff, volunteers, contractors, clergy and board/school council members must not: 

• Ignore or disregard any child safety complaints, suspected abuse, disclosures or 
breaches of the School Community Child Safety Code of Conduct 

• develop any ‘special’ relationships with children that could be seen as favouritism (for 
example, the offering of gifts or special treatment for specific children) 

• exhibit behaviours with children which may be construed as unnecessarily physical 
(for example inappropriate sitting on laps) 

• put children at risk of abuse (for example, by locking doors) 
• disclose with any member of the school community, including their own children, 

confidential information obtained as a result of participating in ‘Child Connected 
Works’. (Ie… discussing with others a student’s or young person’s academic strengths 
or weaknesses) 

• initiate unnecessary physical contact which children or do things of a personal nature 
that a child can do for themselves, such as toileting or changing clothes 

• engage in open discussions of a mature or adult nature in the presence of children 
(for example, personal social activities) 

• use inappropriate language in the presence of students, young people and other 
members of the school community 
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• speak aggressively to, or discipline a student or young person whilst participating in 
‘Child Connected Works’ 

• use prejudice, oppressive behaviour or language in the presence of or with students, 
young people and other members of the school community 

• express personal views on cultures, race, ethnicity, sexuality or disabilities in the 
presence of students, young people and other members of the school community 

• discriminate against any student, young person or member of the school community 
because of culture, race, ethnicity or disability 

• Have unauthorised contact with students or young people ‘on line’ via email, social 
media networking sites, by text message or other means. 

• exchange personal contact details such as phone number, social networking sites or 
email addresses 

• photograph or video a student or young person without the consent of the Principal or 
a member of the Leadership Team 

• work with children whilst under the influence of alcohol or illegal drugs 
• Consume alcohol without the prior knowledge and consent of the Principal or a 

member of the Leadership Team on the school premises, at a school event or in the 
presence of students or young people. 

 
 
 
 
I, ______________________________________, confirm I have been provided with a copy 

of the above Code of Conduct. 

 
 
Signed: ___________________________________ Date: __________ 


